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Binders and Binding System 

 

 

 
 

 

 

 

 

 

 

Wilson Jones 1–inch Black Binder 

Item#: 7010697 
Unit: Each 

 

Wilson Jones 1 1/2-inch Binder 

Item #: 7010713 
Unit: Each 

 

Wilson Jones 2-inch Binder 

Item #: 7010739 
Unit: Each 
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Wilson Jones Heavy Duty Report Covers  

Item # 
7010804  (black) 
7010804.1 (red) 
7010807.1 (blue) 

Unit: Each 

 

Oxford Clear Front Report Covers (Blue), Box of 25 

Item #: 7015050.02 
Unit: Box 

 

Oxford Twin Pocket Portfolios (Dark Blue), 

Box of 25 

Item #: 7015324 
Unit: Box 

Item #: 7015803 
Unit: Box 

 

Avery Heavy Duty Sheet Protectors, 50 / Box 
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Item#:  
Complete set: 7039183 
Base only:  7039191 

Unit: Box 

 

Avery 5 Tab Dividers (Buff Paper) 36 sets per box 

Item # 
Colored: 7045107 
Clear:  7045123 

Unit: Set 

 
Avery 5 Tab Clear Label Dividers (White Paper) 
25 Sets per Box 

Item #: 7045123.1 
Unit:: Box 

Return to Table of Contents 

 

Fasteners 2” Capacity, Box of 50 
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Filling and Records Storage 
 

 

 

 

 

 

 

 

 

 

Smead Legal Size Manila Folders, Box of 100 

Item #:  
1/3 cut: 7029036 
1/2 cut: 7029051 

Unit: Box 

 

Smead Letter Size Manila Folders, Box of 100 

Item#:  
1/3 Cut: 7029135 
1/2 Cut: 7029150 

Unit: Box 

Avery File Labels 

Item#:  
7052905.0 FF-L11Coral—248 labels per box,  single Labels 
7052905.4 60116—Tan—248 labels per box, single labels 
7052905.21 AVE5166—Orange—25 sheets / 30 labels per sheet =750 labels  
7052905.7 AVE5666—Purple—25 sheets / 30 labels per sheet =750 labels 
7052905.01 AVE5366—white— 50 sheets / 30 labels per sheet =1500 labels 
7052905.1 AVE5766—Blue—50 sheets / 30 labels per sheet =1500 labels 
7052905.2  AVE5066—Red—50 sheets / 30 labels per sheet =1500 labels 
7052905.3 AVE5966—Yellow—50 sheets / 30 labels per sheet =1500 labels 
7052905.5 AVE5866—Green—50 sheets / 30 labels per sheet =1500 labels 
 
Unit: Box 
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Smead Green Hanging Folder 1/3 Cut, Box of 25 

Item #:  
Letter: 7029804 
Legal:  7029911 

Unit: Box 

 

Smead Expanding File Pockets (3 1/2 Expansion) 

Item # 
Letter: 7030323 
Legal:  7030331 

Unit: Each 

 

Smead Expanding File Wallets– Legal  

(3 1/2 Expansion) with Flap and Elastic Band 

Item #: 7030521 
Unit:: Each 

Fasteners 2” Capacity, Box of 50 

Item#:  
Complete set: 7039183 
Base only:  7039191 

Unit: Box 
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Oxford Ruled Index Cards, 100 / Pack 

Item #:  
3 x 5:  7026412 
4 x 6:  7026511 
5 x 8:  7026610 

Unit: Pack 

 

Rolodex, A-Z, 2 1/4” x 4” Cards 

Item #: 7025578.1 
Unit: Each 

Oxford Blank Index Cards, 100 / Pack 

Item #:  
3 x 5 :  7026032 
4 x 6:  7026131.1 
5 x 8:  7026230 

Unit: Pack 

 

Case File Storage Boxes (Fold-up) 

Item#: 7030752 
Unit: Each 

Return to Table of Contents 
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Food Services and Break Room Supplies 

Biodegradable Cutlery, 1000 per case 

Item #:  
Forks:  7109036 
Spoons:  7109119 
Knives: 7109121 

Unit: Case 

 

Biodegradable 9” Plates, Case of 500 

 
Item#:  7107345 
Unit:  Case 

Biodegradable Hot Cups, 12 oz, Case of 1000 

Item #:  7103682  
Unit: Case 
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Kimberly Clark Lunch Napkins 

12” x 12”, 1000 / Pack  

 
Item #:  7115207 
Unit: Pack 

 

Kimberly Clark Wypall Towels 

12.5” x 14.4”, 76 / Pack 

 
Item #:  7112246 
Unit: Pack 

 

Return to Table of Contents 

Dixie 8oz. Paper Cups, Case of 1000  

 
Item #:  7103641 
Unit: Case 
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References 

 

American Heritage Dictionary, 4th Edition 

 
Item#:  7096134 
Unit:  Each 

Gregg Reference Manual 

 
Item #: 7096266 
Unit: Each 

Roget’s II Thesaurus  

Item# 7096308 
Unit: Each 
 

Return to Table of Contents 
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Mailroom Supplies 

Blank White Envelopes, Box of 500 

Item #:  
#6 7035124 
#9 7035165 
#10 7035173 

Unit:  Box 

Blank Manila Envelopes, Box of 500 

Item#:  
#10 7036197 
#12 7036213 

Unit: Box 

 

Kraft Clasp Envelopes 28 lb, Box of 100 

Item #:  
6 x 9:  7036585 
7.5 x 10.5: 7036593 
9 x 12: 7036643 

Unit: Box 

 
 10 x 15: 7036684 

11.5 x 14.5: 7036700 
12 x 15.5: 7036718 
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First Class 10 x 13 White Envelopes, Box of 100 

Item #: 7036908.2 
Unit:: Box 

 

Scroll Envelopes, 100 per box 

Item # 
 (Small) 11 1/2” x 13” 7036725.1 
 (Large) 13 1/4” x 23”: 7036725.2 
Unit: Each 

Item #:  7096840.5 
Unit: Box 

 

Chipboard Photo Mailer,  100 per box 

Item #:  
    8 1/2 x 11:  7030888.1 
       10 x 15: 7030888.2 
     12.5 x 21:         7030888.3 
Unit: Box 

Avery 5162 Labels,   

100 sheets/ 14 labels per sheet = 1,400 labels 
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Bottle Moistener  

 
Item #: 7053175.2 
Unit:  Each 

 

Finger Tip Moistener  

Item #:  7053085 
Unit: Each 

Masking Tape 

Item#  
1”: 7089782 
1.5”: 7089808 
2”: 7089816 

Unit: Each 

Invisible Mending Tape 3/4”  

 
Item #: 7089154 
Unit: Roll 
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Scotch Tape Dispenser 

 
Item #:  7089907 
Unit: Each 

 
 

Letter Opener 

 
Item #:  7094956 
Unit: Each 

 

Acme Office First Aid Kit 

 

Item #: 1348010 
Unit: Each 

Johnson & Johnson Band Aids, 100 / Box 

 
Item #: 9007055 
Unit: Box 
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Dater Band 

Item #:  
#2: 7033046 

Unit:  Each 

 

Rubber Fingers #11 

Item #: 7022080 
Unit: Box 

Return to Table of Contents 
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Copy Room Supplies 

Husky 30% Recycled  

Letter Size Copy Paper (8.5 x 11) 

Item # :  1013358.1 
Unit: Case 

 

Domtar Copy Paper 8.5 x 13 

Item #: 1013366 
Unit : Ream 

Husky 30% Recycled  

Legal Size Copy Paper 8.5 x 14 

Item #: 1013374 
Unit: Ream 
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Domtar  Pink 20 lb Paper 8.5 x 11, 30 % Recycled 

Item #: 6965222 
Unit: Ream 

Husky 30% Recycled  

Ledger Size Copy Paper 11 x 17 

Item#: 6965522.1 
Unit: Ream 

Fox River, 8 1/2 x 11  

100 % Cotton, White Bond Paper 

Item#: 6933022 
Unit: Ream 

 

Domtar Blue 20 lb Paper 8.5 x 11, 30 % Recycled 

Item #: 6965214 
Unit: Ream 
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Domtar Canary 20 lb Paper 8.5 x 11, 30 % Recycled 

Item#: 6965230 
Unit: Ream 

 

Domtar Green 20 lb Paper 8.5 x 11, 30 % Recycled 

Item #: 6965503 
Unit: Ream 

 

Domtar Salmon 20 lb Paper 8.5 x 11, 30 % Recycled 

Item #: 6965503.1 
Unit: Ream 

 

Domtar Goldenrod 20 lb Paper 8.5 x 11, 30 % Recycled 

Item #: 6965504.1 
Unit: Ream 
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Swingline Two Hole Puncher 

 
Item#: 7077159 
Unit:  Each 
 

Swingline Three Hole Puncher 

 
Item #: 7077258 
Unit: Each 
 

Staple Remover 

 
Item #:  7083017 
Unit: Each 
 

Swingline Heavy Duty Stapler 

 
Item #:  7083157 
Unit: Each 
*Brand subject to change 
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Staples –Standard and Heavy Duty 

Item #:   
Standard:  7083132 
1/4”:  7083173 
3/8”:  7083199 
1/2”:  7083207 

Unit: Box 

Return to Table of Contents 
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Paper Pads and Rolls 

Steno Pads 6 x 9, Comes in Packs of 12  

Item#: 7014806 
Unit: Pack 

Writing Tablets, Pack of 12 

Item#:  
Letter: 7057011 
Legal:  7057037 
Junior: 7057094.1 
Unit:  Pack 

Scratch / Memo Pads, Pack of 12 Pads 

Item #: 
3x5: 7057953 
4x6: 7057961 
5x8: 7057979 

Unit:: Pack 
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Add Machine Rolls (2 1/4”) 

Item #:  7060045.2 
Unit: Each 

Return to Table of Contents 
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Pens, Markers, Pencils and Correction 

 

Staples #2 Pencils 

 
Item#: 7065337 
Unit:  Dozen 

Staples Fine Point Pens, Box of 12 

Item #:   
Black: 7073018 
Blue:  7073034 
Red: 7073109     

Unit: Box    

Staples Medium Point Pens, Box of 12 

Item#  
Black: 7073125 
Blue: 7073133 
Red: 7073158 

Unit: Box     
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Avery Hi-Liters, Box of 12 

Item # 
Blue:  7073356 
Green: 7073364 
Pink:  7073372 

Unit: Box 

 
Yellow: 7073380 
Fl. Yellow: 7073380.1       

 
    ( 

Papermate Flair Pens, Box of 12 

Item #: 
Black:  7073448 
Blue:  7073455 
Green: 7073463 
Red:  7073471 

Unit: Box 

MARKS-A-LOT Markers, Box of 12 

Item #: 
Black:   7073505 
Blue:   7073513 
Red:   7073547 

Unit: Box 
*Brand subject to change 
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Post it Notes, Pack of 12 Pads 

Item # 
       1.5x2:  7057516 

3x3:  7057532 
3x5:  7057540 

Unit: Pack 

Wooden Rulers 

Item#  
12”: 7079080 
15”: 7079114 

 
Unit: Each 

Staple Remover 

 
Item #:  7083017 
Unit: Each 

 
 

Swingline Staplers 

Item # 
Half Strip:  7083090 
 Full Strip:  7083108 

Unit: Each  
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Standard Staples 

 
Item #: 7083132 
Unit: Box 
 

Invisible Mending Tape, 3/4” 

 
Item #: 7089154 
Unit: Each 

Scotch Tape Dispenser 

 
Item #:  7089907 
Unit: Each 

 

Letter Opener 

 
Item #:  7094956 
Unit: Each 
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White Out 

Item #:  
White: 7038003 
Buff:  7038037 
Yellow: 7038052 

Unit: Each 

 
Pink:  7038060 
Blue:  7038078 
Copies: 7038052 
 

Correction Tape, 2 per Pack 

 

Item #:  7037072.1 
 
Unit: Pack 

Return to Table of Contents 
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Tapes, Glue and Adhesives 

 

Avery Glue Sticks 

Item #: 7001678.2 
Unit: Each 

 

Krazy Glue 

Item #: 7001678.3 
Unit: Each 

Invisible Mending Tape, 3/4” 

 
Item #: 7089154 
Unit: Each 
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Masking Tape 

Item#  
1”: 7089782 
1.5”: 7089808 
2”: 7089816 

Unit: Each 

Scotch Tape Dispenser 

 
Item #:  7089907 
Unit: Each 

 
 

 

Gummed Reinforcement 1/4” 

Item #:  7095268 
Unit: Each 

Return to Table of Contents 
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Remanufactured HP Toners, Ink Pads and Ribbons 

 

HP LaserJet P2035•P2055 

 
Item #: 9100000.21 
Unit: Each 

HP LaserJet 4300 

(Q1339A)    

 
Item#:  9100000.22 
Unit:  Each 

HP LaserJet 2300L•2300 

(Q2610A) 

 
Item #: 9100000.23 
Unit: Each 
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HP LaserJet 3035 series•3005x 

(Q7551A) 

Item# 9100000.24 
Unit: Each 
 

HP LaserJet 4240•4250•4350 

(Q5942A) 

 
Item #:  9100000.25 
Unit: Each 

 

HP LaserJet 2100•2200 

(C4096A) 

 
Item #: 9100000.26 
Unit: Each 

HP LaserJet 4000•4050 

(C4127X)  

Item #: 9100000.27 
Unit: Each 
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HP LaserJet 4100•4101 

(C8061X) 

 
Item #:  9100000.28  
Unit: Each 

HP LaserJet 2410•2420•2430 

(Q6511X) 

Item #: 9100000.29 
Unit: Each 

HP LaserJet 1012•1022•3015 

(Q2612A) 

 
Item #:  9100000.30 
Unit: Each 

 

HP LaserJet M2727•P2014•P2015 

(Q7553A) 

 
Item #: 9100000.31 
Unit: Each 
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Item# 9100000.32 
Unit: Each 
 

HP LaserJet M1120•M1522•P1505 

(CB436A) 

Item #:  9100000.33 
Unit: Each 

 
 

HP LaserJet 400 M401•400 M425 

(CF280A) 

 
Item #: 9100000.34 
Unit: Each 

HP Color LaserJet CP3525 BLACK
(CE250A) 

Item #: 9100000.35 
Unit: Each 

HP LaserJet P3015 

(CE255A) 
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HP Color LaserJet CP3525 CYAN
(CE251A) 

 
Item #:  9100000.36  
Unit: Each 

HP Color LaserJet CP3525  YELLOW
(CE252A) 

Item #: 9100000.37 
Unit: Each 

HP Color LaserJet CP3525 MAGENTA
(CE253A) 

 

Item #: 9100000.38 
Unit: Each 

Acroprint Time Stamp Ribbon 

 
Item #: 7099707.32 
Unit: Each 
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Panasonic Electronic Typewriter Ribbon 

 
Item #: 7096707.421 
Unit: Each 

Return to Table of Contents 

Calculator Ribbon (Black & Red)1/2” x 19 
Spool, S-Wind  

 
Item #:  7096707.110 
Unit: Each 

 
*compatible with Adler, Canon, Casio, Monroe 
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General Desk Supplies 

 

Acme 6 inch Scissors 

Item #: 1856061 
Unit: Each 

 

Acme 9 inch Shears 

Item #: 1856160 
Unit: Each 

 

Purell Instant Sanitizing Wipes,  Box of 100 

Item #: 5825914 
Unit: Box 
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Alliance Rubber Bands #18 (1/4 lb / Bx) 

Item #: 7004187 
Unit: Box 
*Brand subject to change 

Alliance Rubber Bands #32 (1/4 lb / Bx) 

Item#: 7004260 
Unit: Box 
*Brand subject to change 

 

Alliance Rubber Bands #64 (1/4 lb / Bx) 

Item #: 7004351 
Unit: Box 
*Brand subject to change 

 

Alliance Rubber Bands #117 (1/4 lb / Bx) 

Item #: 7004427.1 
Unit: Box 
*Brand subject to change 
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Paper Clamps #1 

Item #: 7019060 
Unit: Box 

 

Paper Clamps #2 

Item#: 7019078 
Unit: Box 

 

Small Paper Clips 

Item #: 7019128 
Unit: Box 
*brand subject to change 

 

Jumbo Paper Clips 

Item #: 7019250 
Unit: Box 
*brand subject to change 
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Small Binder Clips, Box of 12 

Item #: 7019458 
Unit: Box 

 

Medium Binder Clips, Box of 12 

Item#: 7019474 
Unit: Box 

 

Large Binder Clips, Box of 12 

Item #: 7019474.1 
Unit: Box 

 

Rubber Fingers #11 

Item #: 7022080 
Unit: Box 
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Pencil Eraser Tip, 12 / Pack 

 
Item #: 7037302 
Unit:  Pack 

 

Clip Board (letter) 

 
Item #: 7040140 
Unit: Each 

 
 

Post-it Fax Notes, Pack of 12 Pads 

 
Item #: 7057508 
Unit: Pack 

 
 

 

Metal Push Pins 

 
Item #:  7076052 
Unit: Box 
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Wooden Trays 

Item # 
Letter: 7091093 
  Legal: 7091036 

Unit: Each 

Book Ends (7” high) 

 
 
Item #: 7094147 
Unit: Pair 

Kleenex Tissue 

 
Item# 7112055 
Unit: Box 

Aico Telephone Message Log, Comes in Packs of 6 

Item# 8832047.1 
Unit: Each 
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Telephone Message Pads 

Item# 8832081 
Unit: Pad 

Duracell Heavy-Duty Industrial Flashlight 

Item #: 2632313 
Unit: Each 

Stamp Pads Size #1 

Item #: 
Black:   7059033 
Blue:   7059090 
Red:   7059512 

Unit:: Each 

Return to Table of Contents 
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Data Storage 

Imation CD-R 

Item #:   
 100-Pack 9099999.62 
 50-Pack 9099999.63 
 
Unit: Pack 

Return to Table of Contents 
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Batteries 

 

Energizer AA Industrial Batteries, Pack of 4 

Item #: 2630150.1 
Unit: Pack 

 

Energizer AAA Industrial Batteries, Pack of 4 

Item #: 2630150.2 
Unit: Pack 

 

Energizer C Batteries, 12 per box 

Item #: 2630184.1 
Unit: Box 
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Energizer D Batteries, 12 per Box 

Item #: 2630192.1 
Unit: Box 

 

Energizer 9-volt Industrial Batteries 

Item #: 2632986.1 
Unit: Each 

Return to Table of Contents 
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Avery Labels 

Avery File Labels 

Avery Name Badge Labels 

400 Labels per Box 

 
Item#:  
With Blue Border:  7088388.1 
W/O Blue Border:  7088388.2 
Unit:  Box 

Avery 5162 Labels,   

100 sheets/ 14 labels per sheet = 1,400 labels 

Item #:  7096840.5 
Unit: Box 

Return to Table of Contents 

Item#:  
7052905.0 FF-L11Coral—248 labels per box 
7052905.4 60116—Tan—248 labels per box 
7052905.21 AVE5166—Orange—25 sheets / 30 labels per sheet =750 labels  
7052905.7 AVE5666—Purple—25 sheets / 30 labels per sheet =750 labels 
7052905.01 AVE5366—white— 50 sheets / 30 labels per sheet =1500 labels 
7052905.1 AVE5766—Blue—50 sheets / 30 labels per sheet =1500 labels 
7052905.2  AVE5066—Red—50 sheets / 30 labels per sheet =1500 labels 
7052905.3 AVE5966—Yellow—50 sheets / 30 labels per sheet =1500 labels 
7052905.5 AVE5866—Green—50 sheets / 30 labels per sheet =1500 labels 
Unit: Box 
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Miscellaneous Items 

 

5 x 8 USA Flag  

Item #: 5501457 
Unit: Each 

 

Big Foot Door Stop 

Item #: 2464154 
Unit: Each 

Return to Table of Contents 
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Stock Items Restricted to BOS employees only 

 

#10 White Envelopes, Box of 500 

Item #: 7035207.1 
Unit: Box 
 
 

Board of Supervisors 

County of Los Angeles 

383 Kenneth Hahn Hall of Administration 

500 West Temple Street 

Los Angeles, California 90012 

 

#10 Manila Envelopes, Box of 500  

 
Item #:  7035207.15 
Unit:  Box 

 

Sachi A. Hamai, Executive Officer 

Los Angeles County Board of Supervisors  

500 West Temple Street 

 

#10 White Envelopes, Box of 500 BOARD OF SUPERVISORS 

BOARD SERVICES DIVISION  

COUNTY OF LOS ANGELES 

ROOM 383, KENNETH HAHN HALL OF ADMIN 

 
Item #:  7035207.2 
Unit:  Box 
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#10 White Envelopes, Box of 500 

 
Item #:  7035213.1 
Unit:  Box 

Los Angeles County Commission for Women 

B-50 Kenneth Hahn Hall of Administration 

500 West Temple Street 

Los Angeles, California 90012 

#10 White Envelopes, Box of 500 

 
Item#: 7035237.5 
Unit: Box 

Judicial Procedures Commission 

B-50 Hall of Administration / 500 W. temple Street / Los Angeles, CA 90012 

#10 White Envelopes, Box of 500  

       W/ Return Address for Commission on Disabilities  

 
Item #: 7035237.6 
Unit:  Box 

 

Los Angeles County Commission on Disabilities 

B-50 Kenneth Hahn Hall of Administration 

500 West Temple Street 

 

8.5 x 11 Gold Seal Stationary-Blank 
**Restricted to Executive Office Employees Only** 

Item#:  
Small:  7036948.01 
Large:  7036948.0 

Unit: Ream 

Return to Table of Contents 
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Phone:   (213) 974-1420 
                                  Email:  StockProcurement@bos.lacounty.gov 

Kenneth Hahn Hall of Administration 
500 W. Temple St., SB-3 

Los Angeles, Ca. 90012 

Los Angeles County 
Board of Supervisors, Executive Office 


